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Important 

Equality Act 2010 

 

 

 

In operating this Policy/Procedure it is very important to ensure compliance with 

discrimination law which is now consolidated within the Equality Act 2010. 

 

It is unlawful for a school to discriminate against a child by treating them unfavourably 

because of their disability. 

 

The school is expected to make reasonable adjustments.  The ’test of reasonableness’ should 

be applied in each situation where a reasonable adjustment may need to be made.   

 

In some instances, it may be justified not to make a proposed reasonable adjustment to 

resolve a situation where the young person, parent/carer, staff of school, governors and/or 

disabled members of the public who use school premises/facilities outside of core school 

hours could be seen as being at a “substantial disadvantage” as compared to their non-

disabled peers.  This doesn’t mean that where this reasonable adjustment is considered and 

felt to be appropriate, that no action should be taken to resolve the situation. 

 

If you have any questions/concerns concerning the application of the Act in relation to this 

policy/procedure you must always refer the matter to the Principal. 

 

 

 

 

For Reference: 
 

 ‘Reasonable Adjustments for Disabled Children’ guidance to school issued by Equalities and 

Human Rights Commission dated September 2012.  www.equalityhumanrights.com 

  

‘Advice for School Leaders, School Staff, Governing Bodies and Local Authorities’ issued by 

the Department for Education 23rd October 2012. www.education.gov.uk  
  
 
 
 
 

 

  

http://www.equalityhumanrights.com/
http://www.education.gov.uk/
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FEDERATION OF HOB MOOR OAKS AND 

HOB MOOR COMMUNITY ACADEMIES 

CHARGING AND REMISSIONS POLICY 

 

 

Introduction 
The purpose of the policy is to ensure that there is clarity over those items which the federation 

will provide free of charge and for those items where there may be a charge.  The policy has 

been informed by the Local Authority policy and the DfE guidance and complements the 

Federation's Budget Management Policy.  
 

 

Definition 
The ‘normal’ school day is defined as: 8.50a.m. to 12 noon and 1.00 p.m. to 3.20 p.m.  The 

midday break does not form part of the school day.  

No charge is made for any activity undertaken as part of the National Curriculum with the 

exception of individual or group music tuition. 

The costs of certain activities arranged by the schools will largely be met by ‘voluntary 

contributions’ from parent/carers.  The Principal, or her representative, is empowered by the 

Governing Body to use discretion in the use of school funds to assist individual children who 

might otherwise be unable to participate in activities for which a voluntary contribution is 

requested.  Where transport is required, safety considerations will be given priority over cost. 
 

 

Responsibilities 
The Principal will ensure that staff are familiar with and correctly apply the policy. 

The Governors will review the policy biannually. 

 

 

1  CHARGES 

 
1.1 Voluntary contributions may be sought for activities during the school day which 
entail additional costs (for example trips and visits and visiting speakers or 
organisations). 
Should insufficient funds be received through this mechanism the Principal will have the 

authority to either approve payment of the shortfall from the school or cancel the trip.  Letters 

detailing the level of voluntary contribution that is requested will be sent in advance of the trip.  

The letters will acknowledge that ‘in the event that insufficient voluntary contributions are 

received, the trip may be cancelled’ and will advise contact with the Principal or organiser of 

the trip should there be difficulty in making the contribution. 

From time to time the school may invite a non-school based organisation such as a visiting 

drama group or storyteller to arrange an activity during the school day. Such organisations 

may wish to charge parents, who may, if they wish, ask the Principal to agree to their child 

being absent for that period.  
 

1.2  Optional activities outside of the school day  
The school may charge for optional, extra activities provided outside of the school day, for 

example out of hours clubs, theatre visits. Such activities are not part of the National Curriculum 

or religious education. Where there is a wish to charge parents will be told in advance. Where 

specific funding has been received to support particular activities the school will subsidise the 

charge to the extent permitted by the funding. 
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1.3 Calculating charges  
When charges are made for any activity, whether during or outside of the school day, they will 

be based on the actual costs incurred, divided by the total number of children participating. 

There will be no levy on those who can pay to support those who can't or won’t. Support for 

cases of hardship will come through voluntary contributions and fundraising. 
 

The principles of best value will be applied when planning activities that incur costs to the 

school and/or charges to parents.  

 

1.4  Residential Visits  
Charges will be made for board, lodging and other expenses as appropriate. These charges 

may be paid over an agreed period of time leading up to a residential. 

 

1.5  Transport 
If transport is arranged through an external provider the cost of this will be included when 

calculating charges for the trip.  Travel in the school mini-bus is free. 

 

1.6  Swimming  
The costs of providing swimming tuition in the local public pools, including transport, hire of the 

pool and provision of instructors, will be reviewed on an annual basis.  It will be necessary to 

request voluntary contributions to offset the balance of costs, although the school will provide 

some funds to support this activity to ensure all children’s educational requirements for 

swimming. 
 

Voluntary contributions will not be requested for the use of the school’s hydrotherapy pool 

during the school day.  

 

1.7  Music tuition 
All children study music as part of the normal school curriculum for which no charge is made.  

In addition, several music groups run during the school day, at lunchtime or after school for 

which no charge is made (e.g. recorder groups, Choir).  The Governors do, however, reserve 

the right to charge for these activities as “optional extras” if they occur outside school hours 

and are not part of the National Curriculum or the Key Stage 2 Instrumental and Vocal Tuition 

Programme. 

 

Additional music tuition may be offered by organisations that are external to the school either 

on an individual basis or in small groups.  The school cannot influence the level of charges that 

are levied.  It will, however, ensure that teaching is carried out effectively and professionally. 

 

1.8  Early Years Provision 
A charge will be made to cover the cost of providing Early Years Education in excess of the 

hours funded by the Local Authority.  As this is deemed to be an optional extra, the 

parents/carers agreement is a necessary pre-requisite and the charge will not exceed the 

actual cost of providing the provision nor include an element of subsidy for any other child or 

from the school’s budget share.  In setting the level of charge/s and allocating places 

Governors will have regard to the guidance provided by the Local Authority. 

1.9  Lost or Damaged Items of School Property 
Parents/carers may be asked to make a contribution towards replacing damaged school 

property caused wilfully or negligently by their child/ren. This may include window breakage 

and removal of graffiti.  A charge to cover the cost of replacement may also be made for lost 

or damaged items of school property, including library books/text books. 

 

1.10  School Meals 
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Parents/carers whose child takes a school lunch must pay the relevant cost stated by the 

school’s catering supplier.  Childs may be eligible for free schools meals.  Application forms 

and support are available from the school office. 

 

All children in Reception, Y1 and Y2 are entitled to a Universal Infant Free School Meal 

 

1.11  Hire of School Premises 
Governors wish to encourage community use of the school’s facilities when they are not 

required for school use.  Details of the facilities available, the Terms and Conditions of Hire and 

the scale of charges may be found in the school’s Hire of Facilities (Lettings) policy. 

 

 

2. REMISSIONS 

 
Where the parents of a child are in receipt of income support or family credit, the Governing 

Body may offer to remit in full the cost of full board and lodging for any residential activity 

which is deemed to take place in school hours. 
 

The Governing Body may wish to remit in full or in part the cost of other activities for particular 

groups of parents, for example, in the case of family hardship.  
 

When arranging a chargeable activity such parents will be invited in confidence for the 

remission of charges in full or in part. Authorisation for such remission will be made by the 

Principal in consultation with the Chair of Governors. 
 

2.1 Eligible benefits 
Parents who may qualify for support are those who are in receipt of eligible benefits. 

 

Eligible benefits: 

 Income Support  

 Income-based Jobseeker's Allowance  

 Support under part VI of the Immigration and Asylum Act 1999, or  

 Child Tax Credit (providing that they do not also receive Working Tax Credit over 

the agreed amount applicable at the time, as assessed by The Inland Revenue). 
 

3. Monitoring and Review 
 

This policy will be regularly monitored, and will be reviewed every two years or earlier if 

required.   
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FEDERATION OF HOB MOOR OAKS AND 

HOB MOOR COMMUNITY PRIMARY ACADEMIES 

 

REQUEST FOR REMISSION EDUCATIONAL VISITS / ACTIVITIES 

 

PRIVATE AND CONFIDENTIAL 
 

To apply for remission of charges for an educational visit / activity a parent/carer should complete this 

form with the following information: 

 

Surname of Parent/Carer: Mr/Mrs/Miss/Ms: 

Forenames: Relationship to child: 

Full Postal Address: 

                                                                Postcode: Telephone: 

 

Please give details below of each dependant child who is in full-time attendance at school for whom you 

wish to apply for remission. 

 

Full Names of child M/F Date of Birth Class 

    

    

    

    

 

Details of the Educational Visit / Activity: 

 

Visit / Activity ………………………………………………………………………….. 

 

Date of Visit ………………………………………………………………………..….  

 

 

Please state the reason(s) why you are requesting remission: 

 

 

 

   

 

 

I wish to apply for remission of charges for the educational visit / activity detailed above. 

Signature of Applicant:          Date:  

Please return this form to: 

Debbie Cousins, Headteacher, Hob Moor Community Primary Academy or 

Olivia Hargreaves, Head of School, Hob Moor Oaks Academy 

Federation of Hob Moor Oaks and Hob Moor Community Primary Academies,  

Green Lane, Acomb, York YO24 4PS 

 

If you have any queries, please do not hesitate to contact the School Office at the above address or by 

telephone on 01904 555000 

 

Remission Approved: (please circle)   YES    NO       

Signed:            Date:  

 Headteacher 


